JOB DESCRIPTION

JOB TITLE:

Advertising and Promotion Coordinator

REPORTS TO:
Advertising and Promotion Manager
DATE:



LOCATION:
             
PURPOSE: Develop and after approval implement promotion activities that raise customer awareness of product / service offerings according to the overall marketing and communication strategy of the company.

DIMENSIONS:

PRINCIPAL ACCOUNTABILITIES/ KEY RESULTS AREA:

· Generate new ideas for advertising and promotion and ensures coordination and consistency with internal marketing/advertising/sales professionals; present ideas to management for approval.

· Implement promotional activities within budget constrains as to increase product awareness and continuously evaluate their market impact against predefined promotional objectives.

· Liaise with internal marketing functions, judets operations and external agencies to monitor timetable and progress of assigned promotional activities.

· Ensure informative and promotional materials for company’s Point of Sales (POS) and sales representatives.
· Develop and implement the merchandising policy for company’s POS

· Manage the advertising contract with thirds parties, meaning promotion of company’s products, services and image.

· Update the White Pages – the annual telephone books- promoting the company products and services besides telephone numbers.

· Assist in the design, launch and continuous update of company’s website in order to effectively promote the company’s products and services.

· Contribute in the evaluation and selection of the most appropriate media mix in order to educate consumers, built public awareness and promote company’s products and services according to the communicational strategy and commercial objectives within budget constrains.

· Develop and distribute media releases to the appropriate media channels as to promote Romtelecom products and corporate image.

· Develop programs for all components as requested both Headquarter (HQ) as any distant subsidiaries level
· Inform Advertising and Promotion Manager regarding her/his activities and about any problems that could occurred in her/his job.
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